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1. Obmme noJyoxKeHust

Hacrosimee Ilonoxenue pa3spaGoTano B COOTBETCTBHH €O CcT. 24 Konctutymuu PO or
12.12.1993r. (¢ M3MeHEHUsIMA U JonOHEeHUsIME), ['paxkraHckuM KoaekcoM P® ot 26.01.1996r.
Ne 14-®3 (¢ usmenenwsmu u pononnenusmu), Tpymoem Komexcom or 30.12.2001r.
Ne 197-®3, denepanbubivu 3akonamu or 27.07.2006r. Ne 149-@3 «O6 wundopmanuu,
MHOOPMALMOHHBIX TEXHOJIOTUAX U O 3amuTe MHbopmammm», or 27.07.2006r. Ne 152-®3
«O mepcoHaTbHBIX JAHHBIXY.

Hacrosimee IlonokeHue pacmpocTpaHsSeTcss Ha BCEX COTPYAHHMKOB, M BCE PaGOTHHKH
JIOJDKHBI OBITH 03HAKOMJIEHBI € 3THM [0/10)keHHeM MO/l POCTIHCE.

1.1. [NepconanbHble naHHbIe paboTHHKA — HHpOpMAIHMs, HeoOXonuMas paboToaaTeNo B
CBSI3M C YCTAQHOBJIEHHEM TPYIOBBIX OTHOLICHHH M Kacalomascs KOHKPETHOro paGoTHuka. OHu
BKJIIOYAIOT B ce0si: orno3HaBaTenbHble AaHHble (PVIO, naTa M MECTO POXIEHHS, TPYAOBas
Guorpadust  paGorHuka, (akTel Oworpadum); JIMYHBIE XapaKTEPHCTHKM pabOTHHKa
(rpakIAHCTBO, HAJIMYME HAYYHBIX TPYHOB, W300peTEHHH M T.A.); CBEACHHS O CeMEHHOM
TIOJIOXKEHHH; COCTAaBE CEMbH; COLMAIBLHOM IMOJOKEHHH; CIyKEOHOM MOJOXKEHHMH; HABBIKAX; O
¢unancoBoM nosoxenud. K npeaocTaBiseMbiM E€PCOHATBHBIM JAHHBIM PaGOTHHKA OTHOCUTCS!
uHdopMaums, coAepkamascs B TPYAOBOM KHH)KKE, B CTPaxOBOM  CBHJETENIBbCTBE
rOCYAapCTBEHHOTO NIEHCHOHHOTO CTpaxoBaHusi; HHpopMauus 06 o6pa3oBaHiH, KBaTH(UKALKHY;
uHpOpMALUs MEJULHHCKOro Xapakrepa; WH(pOpMAlUs B JOKYMEHTaX BOMHCKOTO y4yeTa M B
JpyruX JOKYMEHTaX, KOTOpbIe COJEpXar [aHHble, HeOOXOMMMBbIE paboTonaTemio B CBA3H C
TPYAOBBIMH OTHOIICHHSAMH.

1.2. OGpaGoTka NEpCOHANBHBIX JAaHHBIX pAabOTHHUKA OCYIIECTBIISETCS B  LEISX
obecnedeHnst COOIIIOIEHUS 3aKOHOB U IPYTUX HOPMATHBHO-NIPABOBBIX aKTOB.

1.3. PaGoromarens BhpaBe MPOBEPSATH NMEPCOHAIBHBIC IaHHBIE PaOOTHHKOB C LEJbIO
(hopMupOBaHHUS KaJPOBOTO pe3epBa.

1.4. Ipu npueme Ha paGoTy, 3aKIIOYEHHH TPYNOBOrO JOTOBOPA, 3aIlOJHCHHH AHKETHBIX
JIaHHBIX paGoToJaTeNb He UMEET MPaBO IOJIy4aTh H 00606maTh HHOPMALHIO O PENUTHO3HBIX,
MOJIUTHYECKUX U APYTUX YOeKIeHHAX pabOTHHKA.

1.5. Bee nepconasipHble JaHHbIe paGOTHHKA pabOTONATeNb MOJYYaeT TOJIBKO OT HEro
camoro.

1.6. Pa6otomarens nomydaer u obpaGaThiBaeT NaHHBIE O YAaCTHOM XM3HH paGoTHUKA
TOJIBKO C €r0 MMUCHMEHHOTO COTJIacHs.

1.7. PaGoroxarens coobmiaer paGOTHHKY LENH, MPEeINOIOXKHTENbHbIE HCTOUHHMKH,
Croco0bl MOJTy4eHNs MePCOHATBHBIX JAHHBIX, XapakTep NEePCOHATBHBIX JaHHBIX U MOCIEICTBHS
oTKa3a pabOTHHKA NaTh MHCbMEHHOE COrJIacHe Ha UX MOJTyYeHHe.

1.8. Tlonyyars nepcoHaNbHbIE JaHHblE PAGOTHUKOB HAa OCHOBAaHMM 3aKOHA MOIYT:
HajoroBble Opranbl, IleHcHonHbii ¢oun PO, @oHa couuatbHOro CTpaxoBanus PO,
QenepaibHas HMHCIEKUMs Tpyaa. VICmonb3oBaHHE INEPCOHATBHBIX JAHHBIX —PabOTHHKA
JIOIyCTHMO TOJIBKO B COOTBETCTBUH C IIEJISIMH, ONPEAETMBIINMH HX
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nonyuenne. [lepenada nepcoHaibHBIX maHHBIX paboTHHKA BO3MOMKHA TOJNBLKO C© COrAcHs
paboTHuUKa, ecn MHOE He [PElyCMOTPEHO 3aKOHOAATE/IBCTBOM,

1.9. PaGoromarens  mmeer npaso  cobupath  HepcoHanbHyio MH(pOpmMaLio.
COACPIKALLYIOCA B IOKYMEHTAX, MPeI0CTABICHHBIX PabOTHHKOM [pH MpHeme Ha pabory.

1.10. PaGotomarens [POM3BOIUT pACHeT M BBIILIATY HAIOLOB 32 paboTHHKa nyTem
YACPKAHUS HX U3 3apabOTHON N1aThl, paGoOTOAATENb HMeET 1IPaBo coGHpaTh MpeslyCMOTPeHHbIC
Hanorosem Konexcom Pd caenerns o HaJIOromnIaTe /b UInKe.

L11. Jlannoe Ilonoskenue [IpCOTBPALIACT  HECAHKIMOHUPOBAHHbI JIOCTYIl K
undopmannn,  ee [IPOTHBONPABHOE  KOMMpPOBaHHe, HCKaKeHue, HCMObL30BaHME
NIPEIHAMEPEHHOrO  pacIpOCTpaHeHHs! HEJIOCTOBEPHOH  MH(OPMAIMK,  HCnonb30BaH e
MH(OPMANKH B IPECTYITHBIX H KOPBICTHBIX [EJIsIX.

2. HO[)H}IOK XpaHEeHHsI, HCITOJIL30BAHHS U MePeaaTH NepCoOHANbHBIX AAHHBIX [)360‘]'""!\“(1

Xpanenne mepecoHaTLHbIX JaHHBIX J0KHO HCKJIFO9ATh UX YTPATY MJIH HX HENPABHIbHOE
HCI10/1b30BaHHE.

2.1. Xpanenue. Bbigaua TPYAOBLIX KHHIKCK (1yGJAHKATBI TPYJIOBBIX KHHIKEK): XpaHeHue
JMYHBIX - 1€ pabOTHHKOB M MHBIX J0KyMEHTOB, OTPAKAIOUIMX  EPCOHANBHBIE  JIAHIbIC
paboTHHKa, BO3NaraoTcs Ha PYKOBOZMTEIS, IONPOM3BOANTES H PaBOTHHKOB Oyxraarepuu
(KOHKpETHO B KAKIOM yupemennm na BBIOOD).

2.2, TlepcoHanbHble naHHble PabOTHHKOB BMeCTE C HEOOXOUMBIMH JIOKYMEHTaMH
OCTAIOTCA y paboTojaTeNs WM JHIA, OTBETCTBEHHOIO 3a oopmIIeHHe nprema u Xparetis
JMMHBIX el coTpynnkoB. Tlopsiiok Xpanenus Tpy1oBbIx KHuzkex yeranoBiaen Mucrpykuneii
10 3aI10JHEHHIO TPYOBBIX KHIIKEK.

2.3. PaBoronarens oGecrneunsaer XPAHCHHE [IEPBUYHBIX JIOKYMEHTOB. CBS3AHHBIN ¢
00paboTKON JOKYMEHTalHH 110 YACTY Tpyla, KajpoB H OIIATBl Tpyaa B opranusaiuum. B
OyXraitepnu XpausTes 1OKYMEHTDI 110 YAETy HCMONL30BAHMS PabOUero BpeMeHH H pacueTon ¢
[EPCOHATIOM 110 OmjIaTe Tpy/a.

2.4, Tlpu nepenaue [ICPCOHATBHBIX  NaHHBIX  paboTHHKA paboTojareln 107Kel
coumonath crenyioutue TpeGosatns:

- He coo0lATh NepcoHanbHble JaHHble paboTHHKa TpeTbeil cTopore Ges nuehMen o
corjnacus  pabOTHHKA, 3a  HCKIOYEHHEM CJIYHacs, KOr@ 9TO  HEOONOAMMO B [le/15X
[IpEAYNPEHACHIA yrPO3EI KH3HH U 3I0POBI0 PabOTHUKA, A TAKIKE B CIIyHasiX, YCTaHOBJICHHBIX
(enepanbbiv 3aK0HOM;

- He coo0aTh NepcoHaIbHbe JaHHBIE paboTHUKA B KOMMEPUECKHX Lefisix 6e3 ero
ITHCbMEHHOTO COrIacHsl.

2.4.3. MpexynpeanTs s, [I0JIyHAIOUNX MePCOHAbHBIE IaHHbIE PAOOTHHKA, O TOM. T0
OTH JaHHBIC MOTYT ObIThb HCNOL30BAHLI UIL B IEMsX. Juls KOTOPBIX OHH COOOLICHLI. N
rpeboBaTe OT HTHX sHL TIO/ITBEPIKACHHS.  TOTO. HTO 9TO OpaBMIO COOIMONEHO. Jliua.
TOMYHAIOLIME NICPCOHANBHEIC JaHHble PabOTHHKA, 00SI3aHBI COGMIONATE PEKUM  CEKPETHOCTI
(kondunenuuansHocTH). Jlanuoe nonoxenue He PACHPOCTPpaHACTCA Ha OOMEH MEPCOHANLHBIM I
AQHHBIMHE PaOOTHUKOB B HOPSIKE, YCTAHOBICHHOM (enepanbHbIMHI 3aKOHAMM:

2.4.4. Paspewars goctyn K [EPCOHANBHBIM JIAHHBIM PAOOTHHKOB TOJIBKO CIENHAIBHO
YIOTHOMOYEHHDIM JIHLAM, IPH 3TOM YKA3aHHBIC JTHLA JOKHBI HMETh IPaBo M0J1y4aTh TOJIbLKO
e Nepconanbhbic MaHuble PaOTHHKA, KOTOPbIE HEOOXOMHMBI JUTS BBITOMHCH S KOHKPCTHBIX
byHKmii;

2.4.5. Ilepenasatsh nepcoHaNbHbIE JaHHbIE PabOTHHKA MPEACTABUTENIM PAGOTHHKOR B
nopsake, - ycranosnenom TK P®., u  orpanunumsats STy  MHPOPMALHIO  TOMLKO TeMH
[ICPCOHANILHRIMH JAHHBIMH pabOTHHKA, KOTOPLIE HEOOXOAMMBI JUIS BBINOJHCH s VKA3aHHBIMH
[PEICTABHTENAMHE UX ()yHKIHIT.

2.5. Tlepesiaua NepCOHANBHBIX TAHHBIX pabOTHHKA B Mpe/ieax oprasu3aim:
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2.5.1. PaGoronarens npenocrasiser HHQOPMALMIO U MHBIE CBeJCHMUS. HEOOXO0/IMMble
UL TIPOBEPKH MPABUJIBHOCTH MCUHCICHHS M YILIATHl HATOTOB, 0GS3aTeNbHBIX nuarexeii B
TOCYNAPCTBEHHYIO GIOKETHYIO CHCTEMY; AOKYMEHTHI O TUIATEIKECIIOCOOHOCTH: CBECHHSI O
HHCICHHOCTH, C€OCTaBe paboTalolHX, 3apabOTHOH mnate u YCJIOBHSX Tpyaa. O Haanvuu
CBOGOAHBIX pabOUMX MECT; JOKYMeHTbI 06 omate HAJIOr0B MO TPeGOBAHHMIO OPIraHOB BJACTH
YHPABACHHS, IPABOOXPAHHTENIBHBIX OPraHOB, OPHINYECKHX JTHIL, HMEIOLLHX HA 3T0 [paso.

2.5.2. Tpenoctasisiemas HH(pOPMalHs MOXKET ObITh YCTHON Mim [HCbMEHHON. BO
BTOPOM ¢/1y4ae — 3aBepena ne4aThio 1 MOAMUCAMH OTIpeIeeHHbIX JIHLL,

3. Obsi3annocTn paGoToxaTes no XPAHEHHIO H 32IIHTE MEePCOHATBLHBIX AHHBIX
padorHnka

3.1. PaGotonarens oGecrneumpaer 3ALHUTY  MEPCOHAIBHBIX JAHHBIX PaboTHHKA 01
HEIIPABOMEPHOrO HX HCIONb30BAHMS MM YTPATHl 33 CYET COGCTBEHHDIX CPEICTB B MOPSIKE.
YCTAHOBICHHOM (hetepaibHbIM 3aKOHOM.

3.2. PaBoronatens 3HaKOMUT padOTHHKA MO/l POCMHCH €O BCeMmH BHYTPCHHHMH
AOKYMCHTAMH,  KaCAKOUMMUCS  MOpsika 06paboTKi, NEpelaul  MEePCOHANBHBIX  JaHHbIX
PaboOTHUKOB, O MpaBax u 0BA3AHHOCTSX B ITOI 061ACTH.

3.3. PaGotoxarens obecreunsaer AOCTYI K NMEPCOHANBHBIM AAHHBIM PaGOTHHKA TOMLKO
YHOJIHOMOUEHHBIM JTHLIAM.

3.4. CeoGoxaublii nocTyn K HHOpPMALHH 0 paGoTHHKAX, XPaHSLICHCS B KOMIIBIOTEPAX.
3aNpeInaeTes U1 BCEX  COTPYIHMKOB YUPEKICHHS, 32 HCKIIOUeHHeM PYKOBOAMTE151.
OyXranTepos u J1e10MpPOH3BOAUTE s,

3.5, Pykosommrens sakpemsser B [lpukaze o  Yupewaennio pacnpejenetimne
obs3anHocTell 1m0 06paGoTke [ICPCOHAMBHBIX  JaHHBIX.  Cpel  OTBETCTBEHHDLIX /I
ACJIONPOM3BOMMTENL MMEET TPABO HOCTYNA KO BCEM [EPCOHANBHBIM JIaHHBIM PabOTHHKA:
Oyxrantep mMeeT NpaBo MOCTYNa K CBEACHHSM O CITY’KEOHOM TMOJIOKEHHH, O 3aHMMACMOii
AOIKHOCTHOM HAarpyske, COCTABE CeMbH, K CBEACHHSIM. MMEIOLIHM OTHOIICHHE K HAUMCIICHHIO
3apabOTHOH MIATBL HAYMCIEHHIO HATOrOB H HHBIX 00s3aTe IBHBIX MIaTexReil. 3aMecTirenn
pyrkosoantens no MBP nmeer ornomenne k cenenism o KB QUKALKK, OnbITe padoThl. O
HAJMYHH METOAMUECKHX pa3palboTok.

3.6. Zanpeniaercs o6paGorka HH(DOPMALMH B [IPUCYTCTBHH HHBIX JHIL, KPOME MMEIOLIHX
fIpaBo  MOCTyNa K MEPCOHANBHBLIM JaHHBIM paGOTHHKA. PyKOBOIMTEND XPaHHT JIOKYMEHTbI
(Tpy/10BBIE KHIKKH B celide); PEKOMEHYyEeTCS IpH 06pabOTKE IAHHBIX ¢ HOMOLIBLIO KOMIIBbIOTEpa
3aKpLIBATH naposieM (aitibl, HMEIOLITHE TepCOHAIbHbIE TaHHble,

4. lpasa padorunkos na samury NePCOHATLHBIX JAHHDLIX

4.1. Cornacno ¢1.89 TK Pd paGotuuku uveior paBo Ha:

4.1.1. lonnyto undopmaliio 06 ux [EPCOHATLHBIX TaHHBIX H 00paboTKe YTHX MaHHbIX:

4.1.2. CsoGoxuslit GecraTHpIi AOCTYIl K CBOMM MEPCOHATBHBIM JIAHHBIM. BK/IIOUAS
TpaBo Ha NONY4CHUE KOMHIT MOGOIl 3armicH, coaepsKarielt nepeoHatbHbie AaHHble padoTHHKA. 3a
HCIUTIONCHHEM CIyaeB, IIPE1yCMOTPEHHEIX (e/lepalbHEIM 3aKOHOM:

4.1.3. Onpentenenne cBOMX npeacTaBuTeel s 3aLHTbI CBOUX [1E€PCOHANBLHBIX JAHHBIX:

4.1.4. Jloctyn K OTHOCALIMMCH K  HEM MEIMUMHCKHM  IaHHBLIM ¢ [OMOIILLIO
MEMLHHCKOTO CCLHAINCTA 110 HX BLIGOPY:

4.1.5. TpeGosanue 06 HCKIIOYCHHH WIH HCIPABJICHHUH HEBEPHBIX HIIM HEMOJHbIX
[CPCOHANBHBIX JIAHHBIX, d TAKyKe JaHHBIX, 00paGOTAHHDIX ¢ Hapymenuem tpedosanuil TK P,
Ipu oTkaze paGotomatesns: HCKIIOUHTD wiTH HCIPaBUTh MEPCOHANbHbIE JaHHbIe PaGOTHHKA OH
MMECT  1IPaBO  3ajBHTb B IHCLMEHHON (opMe paGoTOAATENIO O CBOGM HECOMTACHI c
COOTBETCTBYIOIIHM 00OCHOBAHMEM TAKOTO HECOITIACHSL. [lepconanbrbie nauubie ouenounoro
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Xapaxrepa paGory HMeeT npago JI0N0HYTE 3asIBICHMeM, BbIpaxarouy erq cobeTBeHmy O
TOUKY 3peHus;
4.1.6. TpeGopanye 00 u3Bemenyy pabotosareney BCEX Jiyiy, KOTOpPbIM panpee Oblin
Co00LIeH B HEBEepHbBIE iy HeInoJHkre Tepeonanbuble  papype pabothuka, ogo Bcex

4.1.7. PaGorhuky AOJIKHBEI  GpiTp O3HAKOMIIeHBI 110 pocnucy ¢ HACTOA LM
Honoxennen, ¢ 9TOH uenpio g YUpexaenuy OPranusyercs u pegerey Kypnas O3HaKOMIICH 115
paboTHuKop ¢ HacTosmy Honosxenney,,

4.1.8. O6:xanosanye B Cyn mobprx Henpasomephpry JACHCTBHIT Gesneiictpuy
paboronareny 1Ipu 06padorke y 3aluTe ero NePCONANBHbIX famp.

S. Otserersennoery, padoronarens y ML, OcymecTBasiomyy pabory ¢ MepCoHaNL MY
JaHHbIVY

5.1. Jluna, BHHOBHEIe B Hapymenun nopy, perympyiony nosyyenpe, 06paboTky
SAHTY  nepconapppry AQHHBIX  paGoTHukg, HecyT AUCUHILIHHap Ry, QAMHBHCTPaTHB Y1,
rpa;maﬂcz\'o-npaaos_\'}o HIIH yronosnyio OTBETCTBEHHOCT] COOTBETCTBHY ¢ benepansipiyy
3aKOHamy,

52. K COTpyHHKY, OTBETCTBEHHOMY 34 XpaHeHue [epCoHanbHO HHDOpMal iy
PaboTHukos, paboronare BIIpase  npumenyry, OJIHO u3 AMCUNIUIHAp K B3bICKaHuji,
[penyemorpennpx cT.192 TK Pd, a MMEHHO:  3ameyappe, BBIFOBOp, YBOJbHEHHE, K
AMCLHIITHHAp O OTBETCTBEHHOCTY IPHBIEKAIOTCS 101, K0 T paboThuky. KOTOpbIe 10
YCnoBusam cpoyy TPYROBEIX 10roBopoR 00s13aHE1 Co0moaaTe npagya padoTel ¢ HEPCOHanLH LN
JaHHBIMY,

5.3. Pabotonarens Bllpase pactopriyry, TPYL0BOIi norosop o CBOCH HHHLMATHRE 1pn
Pasrnamenyy OXpausemoii sakopoy TalHbL,  crapyyeji H3BECTHOI Pabotuuky B cggyy ¢
HCIoHeHneM j1yp TPYROBEIX 0Gs13anHOC ],




